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iLearn: All about the gradebook 

 
From simple to complex, the iLearn gradebook can be set up to match the way you 
work. Join us to learn the basics of how to set up your assignments and categories, 
and then move on to more advanced tips and common pitfalls. 
 
Assignments Page 

The assignments page is 

how you control the 

gradebook. Don’t be 

mislead by the name – it 

contains more than 

“assignments”. It 

contains anything worth 

points: quizzes, 

assignments, discussion 

forums, assignments, 

etc.  

Inside this Assignments 

Page, you can create 

categories and re-

arrange the various 

items. This is how you 

set up the “categories” 

of your gradebook. 

Using the ‘3 dot’ menu 

(item 2, below) you can 

give weights to the 

various categories, if 

you choose to work that 

way.  

• Make the categories have different weights 

• Quick edit a name or due date 

• Add a new category 

• Remove a category 

• Move assignment to another category 

• Rename category or adjust weights 
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Make an Assignment 

 

They’ve named things in a confusing way:  

• An Assignment is one of the features of 

iLearn: it lets you give a prompt, due date, point 

value, etc, and collect and grade “homework”. 

 

• The Assignments Page contains any of 

the items of your class that are worth points. 

(Including Assignments.)  It is how you set up 

your gradebook. 

Don’t ask me why they named it like this. Seems 

confusing to me.  

 

The Assignment is the most basic (and useful) way 

to assign, collect, and grade work from your 

students. When creating one, you will give it: 

• A name 

• A prompt (or instructions) 

• A point value (or not) 

• A due date (or not) 

• A window that they can turn in work (or not) 

 

Also, you can choose the format that they’ll be able 

to turn in work. It can be: 

• They just type (or paste) into the web browser, 

using the standard editor. 

• They upload a file. (you can limit it to certain file 

types if you want) 

• They record a video or sound file.  

• They upload a file which goes through the 

Turnitin plagiarism detector.  
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How Do I…? 

• Edit name of assignment 

• Edit prompt/description of assignment 

• Adjust number of points 

• Change category 

• Change type of submission:  online text vs file upload 

• Make TurnItIn assignment 

• Give different due date for one or more students? 

• Allow / Don’t allow late turn-ins 

 

Gradebook Page 

 

 

How do I…? 

• Export to Excel 

• Message students who….  “Scored below”   “Scored above”  “missing work” 

• Mark missing work as zero 

• Quickly enter a grade 
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Create / Use a Rubric 

 

 

How Do I…? 

• Give it a name? 

• Add a criteria? 

• Add description / point range for 

some criteria? 

• Use Rubric for the assignment’s grade 

• Allow comments 
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Speedgrader With Rubric 

 

 

 

Workshop Outline 

• Introduction- brief (2 min) 
 

• It's all about the assignments, so start there. Create, set due date and points (10 min)  
o Show sample assignments, types of submissions 
o Making assignments available after the due date 

 

• The "Assignments Page" is how you set up categories, weighting (5 min) 
 

• Giving zeros for missing work - important for accurate grades (5 min) 
o Using speedgrader to go through each assignment 

 

• Rubrics (10 min) 
o Setup 
o Grading 

 

• Speed Grader (7 min) 
o How to use it 
o When to use it 
o Why to use it 

 

• Student outreach - "Message students who…" (10 min) 
o Substantive contact 
o Creating a form email for “Just checking in” 
o Discuss options/ ideas 

 


